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KETIRABLE RSXJOFffiS 

A. It is QstiiaatGd that of Ihe 92,000 ca. ft, of records In tho 
Agency, y>%, or 27,60O cu. ft,, conld be released after the 
initial inv«2itor3r and appraisal. Ills percentase appears to 
be conservatAvG on the basis of: 

1, Recoxds iiwentoriea of the Gcmoral Services Office 
aaid Office of Opera tiona. Contact Division, The 

i.. Inventories showed that 68;* of the records of General 

Services Office and 32;'^ of iiiosa of Office of 
Oporo.tions, Contact Divladoa could bo roleased to a 
Records Center, 

2, An Gstimto, in the lioover Coainission Report, that 
over 50 ;* of all Govemmut records accumlations 
could be released, 

3, ^ release of as mch as in industoy as ex^ 
perieucod by tlio national Records Kanagesaent Council, 

27,600 cu, ft. of records is equlval^t to 3j»it5o filing 

’ ci^dnets valued at J-i 810,000, 

B, It is estixnated tSiat a volurao of records equivalmit to ip;S of 
too 20,000 cu. ft* annual records accretions, or 8,000 ca, ft. *, 
can bo transferred to the Records Cenl^ each ye^ after tije 
effective date of a schodule for t!xo systematic rotir«aent of 
inactiva records. 8,000 cu, ft. of records is equivalent to 
1,000 U-drawer filing cablneto valued at §235,000, 

Ihsre is no availabo ecq^eriorice on tiitch to base this estdrnt©, 
liowovor, it is roasonaijle to easurae tliat a large percentage of 
records 3, U, 5 or nore years old will not be needed for fre- 
quent reforenoo. At pros«»it. it Is difficult to re tire Agency 
records to a Records Center oecmiae curre^st records are coBEix>nly 
interfiled witii non-carrent records, Ome procedures for the 
^storaatic cut-off and retiremnt of files are est^lislied, the 
current records will automatically be 3©gre©ated from those that 
are non-curront, uhl.ch will overcoiae tltis difficulty. 


» Xh© ©stlmato of a volume of records eq^valent to hp% of tiie 
annual accretions epplios to non-current rocorda, w5dch lasy be 
as mch as ten years old, and not to current records. 
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